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In This Deck
for Matching Round 1

Part 1

● Reviewing matches

Part 2

● Declining matches



Reviewing Matches



Here’s what you’ll see when you log in on Wednesday



What’s on here?

This is the 
number of 
enrolled
students in that 
program. It will 
be zero until 
after the family 
review period.

This is the 
number of 
students that 
have accepted 
their match. It 
will be zero 
until the 
beginning of the 
family review 
period.

This is the 
number of 
students placed 
into spots at all 
of your 
programs for 
this location.



To see matches for an individual location, click on the number under Placed



You’re now looking at the matched students for all programs at that 
location



Downloading your matches as a file

As you can see, the interface does not separate matches by program. 
In order to see matches by program, you will have to download your 
matches as a file and sort. The download contains all the application 
information from the matches, as well. 

To get the most information about the students that have been 
matched to you in one view, download the Placed list as an excel file 
or CSV.

*In your download, there will be a column called Classroom name. 
That column is the program that the student has been matched 
into.



On this page, click the three dots. Note the filters are set to 
the individual location and the status of Placed



Click on the file format you’d prefer and it will automatically 
begin downloading

CSV = comma separated values

XLSX = excel file (can open in 
google docs)



Different views of matches

You can use the Matched page to filter different views of 
students that have been matched to you throughout all of 
the matching rounds.



To view or download all matches to all programs at all 
locations, navigate to the Matched page

Always 
available in the 
header



You will see this page; notice the different locations in one view



From here you can change your view of matches based on location 
and status using the Location and Status filters

Statuses you can view:

● Placed – the student was 
placed there by the DAA

● Accepted – the student 
accepted their match

● Declined – the provider 
declined the match

● Withdrawn - the family 
declined the match

● Enrolled – the student is 
enrolled at the program



Declining a Match



Navigate to the Matched page and click the child’s name.



Click Placed to activate the dropdown



Click Decline



Click the dropdown to select a decline reason



Select a decline reason and click Next



Select I Agree to the decline attestation

You will not be able to move 
forward with the decline until 
you agree to the attestation



The student’s status has been changed to Declined and they 
are no longer on the Placed list



Declining siblings

You will need to decline siblings individually. You might 
have noticed in my example that declining Daisy did not 
automatically decline Zinnia as well.

There will not be any specific indicators on the screen that 
students are in the same household.

However, the downloaded report of matches includes the 
parents’ information, addresses, and dates of birth for all 
matches. This information should help you identify siblings.



Viewing your declined matches

At any time, you can filter the Matched page by the status 
of Declined and view a list of all of your previously-
declined matches.



View declined matches by filtering the Matched page to the 
Declined status



End
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